TONG LIEN POAN LAO PONG CONG HOA XA HOI CHU NGHIA VIET NAM
VIET NAM Poc lap - Tw do - Hanh phiic

sé6:4232 /TLD Ha Néi, ngay 4 théng &nam 2017
V/v hudng dan hach toan sé kinh phi
phai thu, phai ndp va kinh phi tiét giam
tai cong doan céc cdp trén co 5o

Cac Lién doan Lao dong tinh, thanh pho,
. Cac Cong doan nganh Trung wong;
ay.. 05 théng.. 'g nam 204%, 4c Cong doan Tong cong ty truc thude Tong Lién doan.

Can cir Nghi quyét s6 09C/NQ-BCH ngay 18 thang 10 nim 2016 cta Ban
Chép hanh Téng Lién doan Lao déng Viét Nam; Huéng din sé 217/HD-TLD
ngay 22 thang 02 nam 2017 ciia Doan Chu tich Tong Lién doan vé viée diéu
chinh giam ty trong chi hanh chinh, hoat ddng phong trao tai cdc cip cong doan
8 tao ngudn kinh phi cho déu tu xay dung céc thiét ché ctia Cong doan tai cdc
Khu cong nghiép, Khu ché xuét.

Téng Lién doan Lao déng Viét Nam huéng dan hach toan sé kinh phi phai
thu, phai ndp va kinh phi tiét giam tai céng doan cac cp trén co s& nhu sau:

1. Chi tiét cdc tai khoin 353 va 354 thanh cac tiéu khoan theo déi s6
kinh phi phai thu, phai nop theo ty I€ quy dinh va $6 kmh phi tlet giam, cu
thé nhuw sau:

Chi tiét TK 353 — Thanh toan vc'fi cép trén vé kinh phi phai ndp thanh 2 tiéu khoan:

- TK 353.1: Thanh toan véi cap trén vé sd kinh phi pha1 nop theo ty 1€ quy dinh
- TK 353.2: Thanh toén véi cap tren vé 50 k1nh phi tit giam

Chi tiét TK 354 — Thanh todn véi cép duéi vé kinh phi phai ndp thanh 2 tiéu khoan:

- TK 354.1: Thanh toan véi cap dudi vé s6 kinh phi phai ndp theo ty 1& quy dinh

- TK 354.2: Thanh toan véi cap duéi vé sé kinh phi tiét giam

Trong Hiong din nay, cdc tir ngié dwéi diy dwoc hiéu nhw sau:

- 86 kinh phi phai ndp theo ty 1 quy dinh 13 s kinh phi duoc quy dinh tai
huéng dén sé 906/HD-TLD ngay 12 théang 06 nim 2017 cia Toéng Lién doan v&
phén phdi ngudn thu tai chinh cong doan nam 2017.

- 8 kinh phi tiét giam 13 kinh phi gdm 10% sb chi hanh chinh va 10% sé
chi hoat ddng phong trao.

2. Huwéng din ndi dung hach todn d6i véi tirg trudmg hep cu thé nhw
sau:

e Trudng hop 1: Cong doan co sé dwoc phiin cp thu

- Khi nhén dugce kinh phi, doan phi va kinh phi tiét giam tir cong doan co
s& nop lén, ké toan tai cong doan cép trén truc tiép co sO ghi:

N TK il 112




Co TK 354 1: 86 kinh phi, doan phi cong doan co s6 phdi ngp cong
doan cap trén theo ) 1é quy dinh = dp muc 44.00
SEGTE 3342 S6 kinh phi tiét giam cia cong dodan co 56 ndp cong
doan cap trén =2 dp muc 44.00
- Khi ngp kinh phi tiét giam cuia cong doan co s, cong doan cap trén truc
tiép co s& va kinh phi cua cong doan cp trén truc tiép co s& phai ndp 1én cong
doan cép trén theo ty le quy dinh (ndp theo du toan) ght:
No TK 353.1: 86 kinh phi ciia cong doan cdp trén triec tiép co s6 phdi nép
cong doan cdp trén theo ty 18 quy dinh = dp muc 37. 00
No TK 353.2: S6 kmh phi tiét giam ciia céng doan cap trén truc tiép co 56
ngp céng doan cdp trén = dp muc 37.00 :
No TK 353.2: S6 kinh phi tiét giam ctia cong doan co sé ndp cong doan
cd:p trén 2 dp muc 37.00
Colk 11l 117
- Khi cc“)ng doan cAp trén truc tiép co s& téng hop quyét toan cilia cong doan
o s0, nhap 50 heu vao Béo c4o quyét toan cia cong doan co s¢ (Mau B07) phal
nhip ma sd 49 s6 kinh phi, doan phi ctia cong doan co s& phai ndp cép trén + sb
kinh phi tiét giam cua cong doan co so.
No TK 341: 6 kinh phi, doan phi céng dodn co' 56 dwoce stk dung
Ng TK 354 1: S8 kinh phi, doan phi ciia cong dedn co s¢ phdi nip cong
doan cdp trén theo 1y I¢ quy dinh
No TK 354.2: S kinh phi tiét gidm ctia cong dodn co so ndp cong doan
cdp trén
TCo TR 51!
But toan dong thoi:
No TK 461
Cé TK 341: S6 kinh phi, doan phi cong doan co s& thuc chi
- Khi cdng doan c4p trén téng hop quyét todn clia cong doan co s& va cong
doan cip trén truc tiép co s, nhap sb liéu vao Béo cdo téng hop quyét toan
(Méu B08) phai nhdp ma s6 49 sb kinh phi, doan phi ctia céng doan cip trén
trwe tiép co so phai ndp cong doan cp trén theo ty 1& quy dinh + sb tiét giam
ctia cong doan co s¢ + s tiét giam ciia cong doan cép trén tryc tiép co sé:
No TK 511
Co TK 461
C6 TK 353.1: S6 kinh phi ciia cong dodn cap trén truc tiép co sé phdi
nép cong doan cdp trén theo ty 1¢ quy dinh
C6 TK 353.2: S6 kinh phi tiét gidm ctia céng doan cdp trén truc tiép
co 6 nép coéng doan cdp trén



C6 TK 353.2: S6 kinh phi tiét giam cia cong doan co 56 ndp cong
doan cdp trén
- Truong hop 2: Cong doan co sé khong dwoc phéin cip thu, thwe hién
bii trir doan phi va kinh phi tiét gidm
- Khi c6ng doan cp trén truc tiép co s nhén duoc kinh phi cong doan céc

co quan, t6 chirc, doanh nghiép, ghi:
NoTK 111, 112
Co TK 511 =2 dp muc 22.00.
- Céng doan cép trén truc tiép co s& cap kinh phi cho cong doan co s sau
khi d4 bu trir doan phi va kinh phi tiét giam theo k& hoach, ghi:
No TK 341 =2 dp muc 43.00
CoTKk 1l 112
- Khi ndp kinh phi tiét giam cta cong doan co sé, cong doan cip trén truc
tiép co s& va kinh phi clia cong doan clp trén tryc tiép co s& phai ndp 1én cong
doan cép trén theo ty 18 quy dinh (n6p theo du toan), ghi:
No TK 353.1: 86 kinh phi cua céng doan cap trén tryc tiép co 56 phdi ngp
cong doan cdp trén theo ty Ié quy dinh =2 dp muc 37.00
No TK 353.2: S6 kinh phi tiét giam cia cong doan cd:v trén truc tié}:? co SO
ndp céng doam cdp trén = dp muc 37.00
No TK 353.2: SO kinh phi tiét gidgm cua céng doan co sé nop cong doan
cdp trén = dp muc 37.00
Co TK 111112
- Khi c6ng doan cép trén tdng hop quyét ton ctia cong doan co sé va cong
doan cé"tp trén truc tiép co s&, nhap sb lidu vao Bao céo téng hop quyét toan
(MAu B08) phai nhép mé s 49 sb kinh phi, doan phi ctia céng doan cép trén
truc tiép co s& phai ndp coéng doan cAp trén theo ty 1& quy dinh + s6 tiét giam
ctia cong dodn co s& + sb tiét giam cia cong doan cp trén truc tiép co sé:
NoTK 511
Co TK 461
C6 TK 353.1: 56 kinh phi ciia cong doan cép trén truc tidp co sé phdi
ngp céng dodn cdp trén theo ty Ié quy dinh
C6 TK 353.2: S6 kinh phi tiét gidm cua céng doan cap trén truc tiép
co 56 nop cong doan cdp trén
Cé TK 353.2: 86 kinh phi tiét giam cia cong dodn co s ndp cong
doan cd}) trén
Biit toan dong thoi:
No TK 461
- C6 TK 341: 86 kinh phi, doan phi céng dodn co sé thwe chi



o Trudng hop 3: Cong doan co s¢ khong dwoe phan cip thu, khéng
thue hién bu trir doan Dhl va kinh phl titt giam
- Khi cong doan cap trén truc tlep co s& nhan dugc kinh phi céng doan cac
co quan, t6 chuc, doanh nghiép, ghi:
NoeTK 't 112
Co TK 511 =2 dp muc 22.00
- Khi nhén duoe kinh phi céng doan ctia cde co quan, to chic, doanh nghiép,
cong doan cp trén truc tiép co 58 cép tra kinh phi cho céng doan co s6, ghi:
. No TK 341 = dp muc 43.00
CoTk i I
- Céng doan cip trén tryc tiép co sé thu tiét giam cla cong doan co s& va
doan phi theo ty 1¢ quy dinh, ghi:
NogTK 111,112
C6 TK 354.1: S6 doan phi ciia ¢éng doan co s phdi ngp cong doan
cdp trén theo ty I¢ quy dinh = dp muc 44.00 ‘
Cé TK 354.2: 86 kinh phi tiét giam ctia céng doan co sé ndp cong
dodn cdp trén = dp muc 44.00
- Khi ndp kinh phi tiét giam clia cdng doan co s&, cong doan cp trén truc
tiép co s¢ va kinh phi cla cdéng doan cAp trén truc tiép co s& phai ndp 1én coéng
~ doan cip trén theo ty 1& quy dinh (ndp theo du todn), ghi:
No TK 353.1: S6 kinh phi ciia cong doan cdp trén truee tiép co s6 phdi ndp
céng dodn cdp trén theo ty 1é quy dinh = dp muc 37.00
No TK 353.2: 86 kinh phi tiét giam cia cong doan cdp trén triec tiép co s6
ndp céng doan cd}a trén 2 cip muc 37.00
NO’ TK 353.2: S6 kinh phi tiét giam cia céng doan co sé ndp céng doan
cdp trén = dp muc 37.00
CeTK 111,112
- Khi céng doan cip trén tryc tiép co s tbng hop quyét toan clia cong doan
co 0, nhap sb liéu vao Béo cdo quyét toan cta cong doan co s& (Mau B07) phai
nhﬁp ma s6 49 sb doan phi ctia cong doan co s& phai ndp cp trén + sb kinh phi
tiét giam ctia cong doan co s
No TK 354.1: 86 doan phi ctia céng dodn co 56 phal nép cong doan cdp
trén theo ty 1é quy dinh
No TK 354.2: S6 kinh phi tiét giam ciia cong doan co sé nép céng doan

cdp trén
Uo TK 311
Bt to4n dong thoi:
No TK 461 :
C6 TK 341: 86 kinh phi, doan phi céng doan co so thuc chi



Noi nhdn:
- Nhu trén;
-LuuVP.

- Khi cong doan cp trén téng hop quyét todn ctia cong doan co sO va cong
doan cap trén truc tiép co s&, nhap sb liéu vao Bdo céo tbng hop quyét toan
(Mu BO8) phai nhap ma so 49 s kinh phi, doan phi cua cong dodn clp trén
truc tiép co so phai ndp cong doan cép trén theo ty 1é quy dinh + s tiét giam
cuia cong doan co sO + s6 tiét giam cua cong doan cap trén truc tiép co so:

NoTK 511
Co TK 461
C6 TK 353.1: S kinh phi ciia céng doan cdp trén truc tiép co s6 phdi
nép cong doan cé}? trén theo ty 1é quy dinh
C6 TK 353.2: S8 kinh phi tiét giam ctia cong doan cdp trén triec tiép
co s& ndp cong doan cdp trén
C6 TK 353.2: S6 kinh phi tiét giam ciia céng dodn co 50 ngp cong

doan cap trén

Can ctr vao huéng din trén céc don vi trién khai thuc hién. Trong qud
trinh thyc hién néu cé vuéng méc, phan anh kip thoi vé Tong Lién doan (Ban
Tai chinh) @ duoc huéng dan. §) -

) . gdan. 4 -

Sl TL POAN CHU TICH
- Nhu trén; = P = -
-Luu TC: VP-TLD : s Yo G BAN TAI CHINH

CONG POAN CONG THUONG VIET NAM SAO Y BAN CHINH
S&: 331/SY-CPCT Ha Noi, ngay 07 thang 8 ndm 2017

TL. BAN THUONG VU
HANH VAN PHONG




